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ITos10:xenue o OuOIMOTEKE
1. O01Me MoJI0KEeHu s

1.1. Hacrosiiiee mosioxxeHue perjaaMeHTUpyeT AesTenbHocTh oubnuoreku MAOY «Cpennsist
mrkosa Ne 33» (manee — oOpa3zoBarebHasl OpraHu3alus).

1.2. Hacrosimee momnokeHue pa3paboTaHO B COOTBETCTBUU ¢ DepepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoit ®enepauun», MOpUKa30oM
Munkynetypsl Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxaeHuu Ilopsinka ydera
JOKYMEHTOB, BXOJSIIMX B cocTaB OubnuoreyHoro ¢GoHAa» C yY4EeTOM HHChbMa
MunoOpa3oBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumMepHOM TOJOKEHUH O
6ubnnoreke 0011e00pa30BaTENLHOTO yUpekaeHus», MeToaudyeckux pekomenaauuii ®I'bHY
«HIIb um. K. JI. Ymmackoro» ot 31.05.2017.

1.3. bubmuoreka oOecrneunBaeT TmpaBa YYaCTHUKOB 0Opa30BaTENBLHOTrO Mpollecca Ha
OecruaTHOE OJb30BaHue OUOIMOTEYHO- MHPOPMAIIMOHHBIMU PECYPCAMHU.

1.4. Tlopsnok Monb30BaHMSI MCTOYHMKAMHM HMH(OpPMAalMM, MEpeYeHb OCHOBHBIX YCIYr M
YCIOBUSA HX TMPEAOCTABICHUS OMNPEACIAIOTCS HACTOALIMM IOJIOKEHHEM O OuOinoTeke U
MpaBWJIaMU T0JIb30BaHMsI OMOIMOTEKOM, YTBEPKIEHHBIMUA PYKOBOJUTENIEM 00pa30BaTEIbHON
OpraHM3alMH.

1.5. OpraHI/ISaHI/Iﬂ OGCJ'IY)KI/IBH.HI/I}I Y49aCTHUKOB 06pa30BaTeJ'H:>HOFO nmpomnecca nmpon3BoaANUTCs B
COOTBCTCTBHUH C IpaBHUIIaMH TCXHUKU 0€30IIacHOCTH U MMPOTHUBONOXKAPHBIMH, CAHHUTAPHO-
TUTUCHUYCCKMMHU Tpe6OBaHI/I${MI/I.

2. Hean, 3axa4n, pyHKIUM OMOIHOTEKH

2.1. llenn OUOIMOTEKH COOTBETCTBYIOT IEJISIM 00Pa30BaTEIHLHON OPTaHU3aIlMN U BKITFOYAIOT B
cebs B ToM ymcie: GopMUPOBaHUE OOIIEH KYIbTYphl JTUYHOCTH OOYYarolIMXcs Ha OCHOBE
YCBOCHHS 00S3aTEIIBHOIO0 MUHHUMYMa COJIEpKaHUs 00Ieo0pa3oBaTebHBIX MPOTpamMM, HX
ajanrtanys K OJKU3HM B OOIIECTBE, CO3JaHUE OCHOBBI JUIsi OCO3HAHHOTO BBIOOpa W
MOCTIETYIOIIETO OCBOCHUSI TPO(ECCHOHATBHBIX 00pa30BaTEeIbHBIX IMPOTPaMM, BOCITUTAHHE
Ipa)XXTaHCTBEHHOCTH, TPYIOJIOOUS, YBaXKEHHUs K MpaBaM M CBOOOJaM 4YeloBeKa, JTOOBU K
OKpyKaromiel mpupoae, Poaune, cembe, opMHpOBaHUE 3I0POBOTO 00pa3a KHU3HH.

2.2. 3amauamMu OMOIMOTEKH 00pa30BaTEILHON OPTaHU3AIINH SBIISIFOTCS



e olecrneueHne y4aCTHUKOB 00pa30BaTEILHOTO MpoIecca JAOCTYIIOM K MH(pOpMalny,
3HAHUSM, HWICSM, KYJIBTYPHBIM IEHHOCTSIM IIOCPEACTBOM  HCIIOJIb30BAHMSI
O0nbIMoTeYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OpraHU3allNY;

e TMpPHBJICYCHHUE  OOYYAIONMIMXCA K  CHCTEMAaTHYECKOMY  UYTEHHUIO  Y4eOHOH,
XyJI0KECTBEHHOH, HAyYHO-TIOIIYJISIPHON JIUTEPATYPBI;

e COJICHCTBHE Pa3BUTHUIO MIO3HABATEIHLHBIX HHTEPECOB U CITIOCOOHOCTEH 00YYaIOIIMXCS;

e 00ydeHue OCHOBaM OMOIMOTEUHO-ONOIHOrpaduuecKoi IpaMOTHOCTH;

e COJICHCTBHE TIENArOrMYECKMM paOOTHUKAaM B MOJ0OpPE HAayYHO-METOAUYECKON
TUTEpaTyphl, ”HHOPMHUPOBAHNE O HOBBIX TOCTYIUICHUSX B OMOINOTEUHBIH (HOHT,

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMBIX OMOIHOTEKON YCIyT HA OCHOBE BHEAPCHHUS
HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHH ¥ KOMIBIOTEpU3AMH OUOINOTEYHO-
MH(OPMAIMOHHBIX MPOIECCOB, (HOPMHUPOBAHUE KOM(POPTHOIN OMOIMOTEYHOM CPEIbI.

2.3. bubnuoTeka BBINOIHAET Cleayomue G yHKINU:

2.3.1. ®opmupyer ¢(ona OuOIMOTEYHO-MHDOPMAIIMOHHBIX PECYPCOB 00pa30BaTEILHON
OpraHM3aLIH:

e KOMIUIEKTYET OCHOBHOM (DOHJ Y4EOHBIMH, XYAO0XKECTBEHHBIMH, HayYHBIMHU,
CIPaBOYHBIMH, MTEATOTHIECKUMHU M HAYYHO-TIONYJISIPHBIMUA JOKYMEHTAMH,

e y4YacTBYeT B KOMIUIEKTOBAaHMM CHEIMAIU3UPOBAHHOTO (hoHIa ydeOHUKAMH U3 YKCiIa
BXOJSIIUX B (eiepabHbIi epedyeHb YUeOHUKOB, JOMYIICHHBIX K HCIOIb30BAHUIO
IOpU pealu3alii MMEIOLMX T'OCYAAPCTBEHHYIO AKKPEIUTALHUI0 00pa30BaTeIbHBIX
mporpaMM  HadajdbHOTO OOIIETr0, OCHOBHOTO OOIIEro, CpeaHero oOIIero
o0pa3oBaHusl, U y4eOHBIMH MOCOOUSIMH, JIOMYIIEHHBIMH K HCIOJb30BAaHUIO IMPH
peanu3anum yKa3aHHBIX 00pa30BaTEbHBIX MPOTPaMM;

e aKKyMynupyeT (OH] TOKYMEHTOB, CO3aBaeMbIX B 00pa30BaTEIbHOM OpraHU3aIlH
(mybnmukauuii U paboT megaroroB 00pa30oBaTENIbHON OpraHM3alyM, Jy4IINX
HaY4HBIX paboT U pedepaToB yyamuxcs u Jip.);

e OCYHIECTBIISIET pa3MEUICHNE, OPTaHU3AIHNIO U COXPAHHOCTH JJOKYMEHTOB;

e OpraHM3yeT M BeAeT CIpPaBOYHO-OMOIMOrpadmyeckuil ammapaT: KaTaJlord
(anmpaBUTHBIN, CHUCTEMATHYECKHUH), KapTOTEKH (CUCTEMAaTHUYECKYK KapTOTEKY
cTaTed, TeMaTH4eCKue KapTOTEKH), SJEKTPOHHBIM KaTajor, 0a3bl JaHHBIX IO
npoduito oOpa3oBaTeIbHON OpraHU3aIiH.

2.3.2. OcymectBiser Qg epeHIMPOBaHHOE 6u6IMOTeYHO-MH(POPMAITUOHHOE
o0citykKHBaHHE 00yJaroIMXCS:

e TpefocTaBiseT UHPOPMAIIMOHHBIE PECYPCHI Ha PA3TUYHBIX HOCUTEISX;

e oOpraHuzyer oOyueHHE HaBbIKAM HE3aBHCHMOTO OHMOJIMOTEYHOIO IOJIb30BaTENs U
notpedurens nHpopMaluu, COAEHCTBYET HHTErpallui KOMIUIEKCa 3HaHUH, yMEHUN
Y HaBBIKOB pabOThI ¢ KHUTOM U HH(pOpMaLHei;

e OKa3bplBaeT MH(POPMAIMOHHYIO TOAJEPKKY B PpEUIeHHM 3a]ad, BO3HHUKAIOUIMX B
nporecce  y4eOHOM, camMooOpa30BaTENIbHOM W JOCYrOBOH  JESATEIbHOCTH
00yJaromuxcs;

e OpraHM3yeT MAacCOBbIE MEPONPUATHS, OPUEHTUPOBAHHBIE HA PAa3BUTHE OOIIEH U
YUTATEIbCKON KYJIbTYPBI JUYHOCTH;

e COJEHCTBYET IEAAarorMuecKuM paOOTHHKaM B OpraHM3alMUd 00pa30BaTEIbHOTO
npoliecca 1 ocyra 00y4arouuxcs.



2.3.3. OcymiecTBisieT g depeHIPOBAHHOE OoubIMoTeYHO-NH(DOPMATMOHHOE
00CIy)XKMBaHHE MEArOrHueCKUX pabOTHHKOB:

e BBIABIIET HH()OPMALMOHHBIC TOTPEOHOCTH M YIAOBJIETBOPSIET 3aIIPOCHI, CBA3aHHBIE C
00y4eHHeM, BOCIUTAHUEM O0YJatOLIHXCS;

e COJCHCTBYET TNPO(ECCHOHATHHOW  KOMIIETCHIMH  IEeJaroroB, MOBBIIICHUIO
KBaJTH(HUKAINU, IPOBECHHUIO aTTECTAINH;

e OCYLIECTBIET TeKymiee HWHGPOpMUpOBaHME (IHM HH(POpMAIWU, 0030phI HOBBIX
HOCTYIUICHUH U IyONHKanuii);

e CHOCOOCTBYET TMPOBEACHHUIO 3aHATHH 1O (OPMUPOBAHUIO HH(OPMAIMOHHON
KYJBTYPBl 00y4aromuxcs, sBisgercs: 0230 U1 MPOBEICHUS MPAKTHUECKUX 3aHATHIH
10 paboTe ¢ HPOPMAITHOHHBIMU PECYPCaMH.

2.3.4. OcyecTBisieT g hepeHIIPOBAaHHOE OMOIMOTEYHO-UH(POPMAITUOHHOE
00CITy’)KUBaHHE POAMTENCH (3aKOHHBIX MPEACTABUTENICH ) 00yYarOIINXCS:

e YJIOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNIel U MHYOPMUPYET O HOBBIX IOCTYIUICHUSX B
OnOIMOTEKY;

e KOHCYJBTHpPYET II0 BOIPOCAM OpraHMU3alMM CEMEWHOIO 4YTEHHs, 3HAKOMHT C
uHpOpManrei o BOCIUTAHUIO AETEH;

e KOHCYJBTHUPYET I10 BOIIPOCAM Y4eOHbIX U3JaHUM IS 00ydaroLIuXCsl.

3. Opranu3anus aesiTeJJbHOCTH OHOJINOTEKH

3.1. OOuiee pyKOBOJCTBO JEATEIbHOCTHIO OUOJIMOTEKH OCYILIECTBISET PYKOBOJIUTENb
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOEe  pPYKOBOJACTBO  OWONMHMOTEKOH  OCYHIECTBISET  3aBEAYHOIIHIA
OMOIMOTEKOM, KOTOPBII Ha3HAYAETCSl PYKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3aIliy.

3.3. 3aBenyromuii OUOIMOTEKOI HECET OTBETCTBEHHOCTh B MpeeNiaX CBOCH KOMIIETEHIIUH 3a
OpraHU3AIMIO U PE3YJbTATHI ACSITEILHOCTA OMOIMOTEKH.

3.4. 3asenytommii OuOMMOTEKONH pa3pabaTbiBa€T W MPEACTABISET PYKOBOJIUTEIIO
00pa3oBaTeNbHON OpraHU3alMK Ha YTBEPXKIEHUE CIECTYIOIINe JOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIH30BAHUS OUOIHOTEKO;
e TIOJIO’KEHUE O TUIATHBIX yciayrax OMOIUOTeKH;
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIUIO.

3.5. B cocTtaB OMOJIMOTEKH BXOIUT:

e a0OHEMEHT;

e YHTAJIbHBIN 34l

e OT/eN y4eOHUKOB;

e oTze1 nH(pOpMAIMOHHO-OnbIMOorpaduyeckoil padboThl;

e (oHA M crnenuamU3MpOBaHHBIN 3a1 pabOThl C MYJIBTUMEAUHHBIMU U CETEBBIMU
JOKYMEHTaMH;

e MeJMaTeKa.



3.6. bubnuoTedHO-MHPOPMAIIMOHHOE OOCITY>)KUBAaHUE OCYIIECTBISIETCS B COOTBETCTBHH C
IaHaMu paboThl OMOIMOTEKU U PEKUMOM pabOThI 00pPa30BaTEILHON OpraHU3alluH.

3.7. bubnuoteka BnpaBe NPeJOCTABIAThH IUIaTHBIE OMOIMOTEYHO-UH(DOPMALIMOHHBIE YCIYTH,
IIepeueHb KOTOPBIX OIPENEISIETCS YCTaBOM 00pa30BaTEIbHON OpPraHN3allu.

3.8. Pexxum paboThl OMOIMOTEKH OMPEEISETCS 3aBEYIOIIMM OHOIMOTEKON C YIeTOM peKUMa
paboTel oOpa3zoBaTenbHON opranmzanuu. OOUH pa3 B MECAIl MOXET MPEeaycMaTpUBATHCS
CaHWUTAPHBIN JICHb, B KOTOPBIA 00CITY’KUBAHHE MOJIB30BATEIICH HE IIPOU3BOIAUTCSI.

4. Yuer mocTrynjieHusi 1 BbIObITHS JOKYMEHTOB OH0JIMOTEeYHOro (poHaa
4.1. Ilpuem nokymMeHTOB B (poH] OMOIMOTEKH BKIIOYAET CIAEAYIOUINE ONEPALIUU:

e CBEpPKa MOCTYIUICHUH C TEPBHUYHBIM YYETHBIM JOKYMEHTOM (HAaKJIaJHas, akr),
BKJIIOUAIOLIUM CIIHUCOK MOCTYNHUBIINX JOKYMEHTOB;

e COCTaBJICHHE T[EPBUYHOrO YYCTHOTO JOKYMEHTa JUIS TOCTYIUICHUH  0Oe3
COIPOBOIUTENBHOMN TOKYMEHTAIINH;

e perucrpanus MOCTYNUBIINX JOKYMEHTOB B PETHCTPax CyMMapHOIO, TPYIIIOBOTO U
unausuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsiii pona. TexHomorus
(bOopMUPOBAHUY).

4.2. llpu mNOMONHEHWH OCHOBHOTO OMOIMOTEYHOro (OHAA HEOOXOIUMO COOII0IATh
TpeboBanuss denepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHH
9KCTPEMHUCTCKON JIeATENbHOCTHY. JIOKYMEHTHI, BKIIOYEHHbIE B NEPEUYEHb SKCTPEMHUCTCKUX
MaTepHaoB, IpUOOpeTaTh 3aNpeIleHo, IPU BBIBICHUN X B (POHIE — U3bIMATh U3 JOCTYIA.

4.3. Yyet u 06paboTka TOKyMEeHTOB OMOIMOTEYHOTO (POHIA.

4.3.1. Yaer u 0o0paboTKa JOKYMEHTOB OCHOBHOTO ()OH/A OCYIIECTBISETCS UHIUBUIYATHHBIM
cocoboMm. CBeleHUss O TIOCTYNMBIIMX TI€YATHBIX JOKyMeHTax BHocsATcs B «KHury
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (DOH/Ia».

[TocTynmuBIIMM JOKYMEHTAaM IPUCBAMBAIOT WHIAUBUIYAJIBHBIA pPETUCTPALMOHHBIA HOMED
(VHBEHTAapHBIM HOMEpP WJIM WHOW 3HAaK, NPHUHSTHI B KaueCTBE PETrMCTPALlMOHHOIO HOMEpa,
CUCTEMHBIN HOMEp IS JIEKTPOHHBIX JOKYMEHTOB) U MIKU(p XpaHEHUS.

Perucrpanmonnsle HOMepa W MUGPHl OTMEYAIOT B PETUCTpax HHIUBUAYAJIHHOIO YydeTra
JIOKYMEHTOB — NHBEHTApHOW KHHIe, KaPTOTEKE PETUCTPALIUU ra3eT, KYpPHAJIOB, YIETHON Oa3e
JTAHHBIX.

Bcee sk3emmusippl NpHUHATBIX H3JaHUM mreMnentororcs. llltemnens ¢ HanMeHOBaHUEM
o0pa30BaTeNbHON OpraHu3aluu J0KEH ObITh MPSIMOYTOJIbHOU (POPMBI,

Hltemnens cTaBUTCS HA 0O00OPOTE TUTYJIBHOTO JUCTA (TP OTCYTCTBUM TUTYJIBHOIO JINCTA —
Ha MepPBOM CTpaHUIIE TEKCTA MO/ 3arjaBueM), Ha 17-i cTpaHuIle O TEKCTOM B JICBOM HIXKHEM
YTy U Ha 000poTe Kaxaoro npuioxeHus. Ha Opourtopax u KypHaiax IITEMIENb CTaBUTCS
TOJILKO Ha 00JIOKKE I Ha MEePBOM CTPAHMIIE TEKCTA.



CoctaB ocHoBHOTO (hoHIA PUKCUpPYETCS B KAPTOYHOM ali(DaBUTHOM KATaJIOTe, B DJIICKTPOHHON
0Oase JaHHBIX OMOJIMOTEKH.

4.3.2. Yuer m o0OpaboTka crnenuaiu3upoBaHHOTO (onHma. Crenuain3upoBaHHBIA (HOH/T
YUUTBIBACTCSA U XPAHUTCS OT/ACIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHA.

VY4er NOKyMEHTOB CHELMAIM3HMPOBAHHOIO (hOHIA, KaK MHOTIO’K3EMIUIAPHOM JIMTEpaTyphl,
OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U OTpakaeTcs B «KHure cyMMapHoro yyera yaeOGHOTO
(GoHIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KAPTOYEK.

Ha xaxn0oe HauMeHOBaHME JJOKYMEHTOB CIIELUAIIN3UPOBAHHOIO (DOH]IA 3aBOJIUTCS OT/AEIbHAs
yueTHas KapTtouka. Kaproukum c OubnmorpaduyeckuM oOmmMcaHUEM W3JIaHUH Y4eOHHKOB
paccTaBiIAIOTCA B YUETHYIO KapTOTEKY 110 KJlaccaM, @ BHYTPH KJIACCOB — IO andaBUTy haMHIU
aBTOpOB WM 3aryaBui. JlJis KOHTpOJISL 32 COXPAaHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupyorces B «KypHase perucTpaluy y4eTHbIX KapTOueK y4eOHUKOBY.

TexHuueckas o6pa60TKa AOKYMCHTOB IIPCAYCMATPUBACT CJICAYIONIUC OIICpalluu:

e TIPOCTABJICHHWE HA Ka)XJOM JOKYMEHTE IITEeMIIesi OMOIMOTEKH B COOTBETCTBUHU C
NyHKTOM 4.3.1 HAacTOALIEro MOJI0KEHNUS;

e YCTAHOBJICHUE CPEJCTB 3aLIUTHI OT YTpaThl (MArHUTHBIM JATYUK, PAAHO-YUI, HHOU
BHJT MAPKUPOBKH ),

e WU3rOTOBJICHME M TPUKPEIUICHHE K JOKYMEHTY macrnopra ydeOHuka. I[lacmopt
yueOHUKa MPHUKJICUBACTCA HA TOCIEAHEN CTpaHMIle yueOHHKa. 3amoiHseTcs MpU
BbIJa4u€ YUTATEIO.

VYder crienuann3upoBaHHOTO (OHIA MTPEIyCMaTPUBAECT OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
o6ubnnorpaduueckom anmnapare OUOINOTEKH, B TOM YUCIIE B AIEKTPOHHOU 0a3e NaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.4.1. TlpuuuHsbl, MO KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEACH M3 COCTaBa OMOIMOTEYHOTO
¢dboHma, BKIIOYAIOT B TOM YHCJIE BETXOCTb, NE(PEKTHOCTb, yCTAPENOCTh IO COACpPKAHUIO,
yrpary. Uckimodenne AoKymMeHTa W3 OUOIMOTEYHOTO (DOHIa MPOBOAUTCS HA OCHOBAHHH
aHaJlM3a cocTaBa OMOIMOTEUHOTO (JOH/IA M PE3YNILTATOB €T0 MPOBEPKH.

442, Ilox BeTXOCTBHIO JOKYMCHTA IMOHUMAIOT PpE3yJbTaT CCTCCTBCHHOI'O CTApCHUA HIIN
CbI/IBI/I'-IeCKOFO HN3HOCA JOKYMCHTA.

4.4.3. Tlon nepekTHOCTHIO JOKYMEHTa IOHHMMAIOT YacTUYHYIO WM TIOJIHYIO yTpary
AKCILTYaTAIMOHHBIX KAUeCTB JOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3ICHCTBHSL.

4.4.4. Tloxg ycTapenoCcThIO MO COAEPKAHUIO MOHUMAIOT MOTEPI0 aKTYaJbHOCTH TEMAaTHKH,
MOATBEPKIAEMYI0  OTCYTCTBHEM  CIOpoca  4YHWTareledl, HeBOCTPeOOBAaHHOCTHIO B
nepepacipeesIeHUy U pealn3aiu.

4.4.5. Tlox yrpaToii TOKYMEHTa IIOHUMAOT €r0 OTCYTCTBHUE B (POH 1€ OMOIMOTEKH 110 TPUIHMHAM
MOTEPH, XUIIEHUS, OCICTBUN CTUXHIHOTO, TEXHOTCHHOTO (B TOM 4YHCIIE XaKEPCKOW aTakw U
HEBOCCTAHOBHUMOT'O COOSI QJIGKTPOHHOTO OOOPYJOBAHUS) WM COIIMAIBHOIO XapakTepa, o
HEYCTaHOBJICHHOH MpPUYHHE.



4.4.6. Tlpouecc HCKIIOYEHHUS AOKYMEHTOB M3 (oHAa OHOIMOTEKH OCYIIECTBISETCS B
cootBeTcTBUH C [lopsiikoM ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOTO (OHMA,
YTBEpPKACHHBIM NpukazoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE JTOKYMEHTOB OMOMMOTEYHOro (OHAA NPOU3BOAUTCS B pe3yiabTare HX
CIIMCaHUSI KOMUCCHEH, CO3JaHHON PYKOBOAMTENIEM 00pa30BaTeIbHON OPraHU3aIH.

4.4.8. Yrunuzanus CIUCAaHHBIX JOKYMEHTOB OMOIMOTEYHOro (OHAA TNPOU3BOAMTCS B
COOTBETCTBHUU C 3aKOHOJATEIbCTBOM Poccuiickoit denepanni.

5. IlpaBa u 0013aHHOCTH PA0OTHUKOB OMOJINOTEKH
5.1. PaGoTHHUK OMOIMOTEKH UMEET IIPaBo:

- CaMOCTOSITEIIEHO BBIOMPATh (POPMBI, CPEICTBA U METOIBI OMOITHMOTESYHO-UHPOPMAITHOHHOTO
00CITy’)KUBaHMsI 00pa30BaTEIHLHOTO U BOCIIUTATEIBHOTO MPOIIECCOB B COOTBETCTBHHU C LEIISIMU
W 3aJadyaMid, yKa3aHHBIMH B YcTaBe 00pa3zoBaTelbHOrO YupexkaeHus u [lojoxkeHun o
OuOIMOTEKEe 00Pa30BATEIIBHOTO Y UPESHKICHHUS;

- U3BIMATh U PEATM30BBIBATH JIOKYMECHTHI U3 (DOHIOB B COOTBETCTBUHU C MHCTPYKIIUEH 110 YUETy
oubmmoTeyHoro GpoHa;

- OMpEACIATh B COOTBETCTBUU ¢ lIpaBmiiamMu moyib30BaHHsS OMOIMOTEKOH, yTBEPIKICHHBIMH
pPYKOBOJUTENEM 00pa30BaTEIbHOTO YUpex ACHUS BUIBI U pa3Mepbl KOMIIEHCAIMH yiepoa,
HAHECEHHOI'O I10JI30BaTCIIMHU OUOINOTECKH;

5.2. PaboTHHK OMOIHMOTEKU 00s3aH:

- o0ecrneuuTh MONB30BATEISIM BO3MOXKHOCTH pabOThl ¢ HMH(DOPMAIMOHHBIMU PECYpPCAMHU
OUOJINOTEKH;

- UH(OPMHUPOBATH MOJIH30BATENEH O BUAAX MPEIOCTABIAEMBIX OMOINOTEKON YCIYT;

- obecrieunTh HAYYHYIO OPTaHU3AIMIO (POHJIOB M KaTaJIOTOB;

- ¢opmupoBath (POHIBI B COOTBETCTBHM C YTBEPKICHHBIMU (PelepalbHbIMH MEePEeUHIMU
yueOHbIx m3manuii, TpedoBanusM @DOI'OC OO, o0pa3oBaTeNbHBIMU MPOrPAMMaMHU
00pa30BaTeNbHOTO Y UpekKACHHsI, MHTEpEeCaMU, MOTPEOHOCTSIMH U 3alIpOCaMU BCEX KaTeropuit
IMOJIL30BaTEIICH;

- COBEPIIEHCTBOBATh HH()OPMALIMOHHO-0MOIHOrpaduueckoe u 6NbIMOTEYHOE 00CTYKUBAHUE
IMOJIB30BATEIICH;

- obecreynBaTh COXPAaHHOCTh MCIOIB30BAHUS HOCUTENEH HHPOpMAIIHH, X CUCTEMAaTHU3AaIIHIO,
pa3MenicHre U XpaHeHHE,;

-00ecreunBaTh PeKUM pabOTHI B COOTBETCTBUH C TOTPEOHOCTSIMU MOJIL30BaTENeH U paboTOM
00pa30BaTeNbHOTO Y UpeKICHUS;

- OTUYUTHIBATBCA B YCTAaHOBIEHHOM TIOpSAKE TMEpel PYKOBOIUTENIEM OO0pa30BaTeIbLHOTO
Yupexaenus He pexe 1 pasza B rof;

- MOBBIMIATH KBATU(UKALIUIO.

6. Ilopsinok npoBeieHUst CBEPOK OMOJINOTEYHOr0 (POHAA U MOCTYNAKLIEH JUTEPATYPBI C
«(I)ellepaJII)HI)IM CIIMCKOM 3KCTPEMUCTCKUX MAaTEPHUATIOB»:

6.1. W3nanus, BkimtodeHHble B «®denepanbHbli CHMCOK SKCTPEMHUCTCKMX MAaTepUalOBy,
3aIIpPEILEHbI K PAaCIPOCTPAHECHUIO CPENH YUAIIUXCA.



6.2. [Ipu oOHapyXeHHH SKCTPEMHCTCKOTO Marepuayiia B (OHIe OUOIMOTEKH, U3JAHUS U3
oubmorteyHo-nHpopmanmonHoro Gouna MAOY «Cpenusisa mkosa Ne 33y, BKIIOYCHHBIC B
«DenepanbHbIl CIMHUCOK 3KCTPEMUCTCKUX MATEPUATIOB», U3BIMAIOTCS U CIUCHIBAIOTCA C
MOCJEAYIOUIEH YTUIU3AIlUEH.

6.3. IIpocMoTp caiita MunucTepcTBa FocTuliny PD y1st 00HOBJICHUS HH(OPMAITUH IO CIIHCKY
HKCTPEMHUCTCKUX MATEPUATIOB COBEPIIACTCS €KEMECIUHO.

6.4. IIpu ocymiecTBienun oTdopa, 3aKa3a U NpuoodpeTeHust HHPOPMAITMOHHON MPOAYKIIUU U3
BHEITHUX JIOKYMEHTHBIX IIOTOKOB C IEJIbIO MOIOJIHEHUS ONOINOTEYHO-HH(OPMALIMOHHOTO
donga MAOY «Cpennss mkoia Ne 33, 3aBeayromias OnGIn0OTEKOI MPOU3BOAUT X CBEPKY
¢ «DenepanbHBIM CIIMCKOM SKCTPEMUCTCKHUX MaTepuanoBy. KommiekroBanue OnOIMoTeyHo-
uHPOpPMAMOHHOTO  (POHAA U3TAHWUAMH, BXOIAMMMH B  «DenepanbHBI  CIIHCOK
HKCTPEMUCTCKUX MaTEPHAIOBY» HEJOMYCTHMO.

6.5. Benercs xypHan cBepok Oubnmoreynoro ¢onma c DenaeparbHbIM  CIHUCKOM
KCTPEMHUCTCKUX MATEpPUAJIOB.

6.6. Tlo pesympratam wu3ydeHwsl caiita MuHHCTEepcTBa FOCTHIMH P® n1s OOHOBJICHHS
UHPOPMAIIUU TI0 CIIMCKY SKCTPEMHUCTCKMX MaTEepPHaJiOB COCTABISICTCS AKT aKTyalU3aluu
CITUCKA YKCTPEMHUCTCKUX MATCPHAIIOB.

6.7. Cepky OubmmoTedHoro GoHaa ¢ GpeaepaTbHBIM CIIUCKOM 3KCTPEMHUCTCKAX MaTEPHAJIOB
coBepIiaeT BHyTpulIkonbHas Komuccus no cBepke Oubnuoreunoro ¢ponna ¢ GegepaibHbIM
CIIMCKOM  OKCTPEMHUCTCKUX MATCpUaiOB, BBIABICHHUIO, MH3BATUIO W YHHYTOKCHHIO
HKCTPEMHUCTCKUX MaTEpUANIOB.

6.8. dakT cBepkH puxcupyeTcst AKTOM MPOBEPKU OMOIUOTEUHOro (hoHA.

6.9. JIns UCKITIOYEHUs TOCTYyINa yJaluxcs o0pa30BaTeNbHBIX YUPEKACHUN K pecypcaM CeTu
MHTEPHET, COJEpXKalUM HH(}OpMalNI0, HECOBMECTUMYIO C 3ajadyamMu oOpa3oBaHUS U
BOCIIUTaHMsI, 32 CUET CPEeACTB (eaepanbHOro OrokeTa B (pefepanbHbIX TOCYAapCTBEHHBIX
00pa30BaTeNbHbIX YYpPEXKACHUH, TOCYlIapCTBEHHBIX 00pa30BaTENIbHBIX  YUPEXKJIECHUN
cyobekToB P® ¥ MyHMIMDAIBHBIX 00pa30BaTENbHBIX YUPESKICHUH, peaTU3yIoIuX
o0mreo0pa3oBareabHble MPOrpaMMbl HavyajJbHOTO OOIIEr0 U CpPeAHEro (IOJIHOTO) OOIIero
oOpa3oBaHus, K ceTd MHTepHET, MpeayCMOTPEHbl BHEAPEHHE M aKTyaJlu3alusi CUCTEMBI
UCKJTIIOUeHHs JocTyna K IHTepHeT-pecypcam, HECOBMECTUMBIM C 3a/ladaMH 00pa3oBaHUs U
BOCIIUTAHMS y4yalluXcs, BHEJPEHUE B ATUX LENAX CPEJICTB KOHTEHTHOW (MIIBTPALUU UHBIX
anmnapaTHO-MPOTPAMMHBIX U TEXHUKO-TEXHOJOTrM4Yeckux ycrpoictB (Pacmopspkenue
[IpaBurensctBa P® ot 19.07.2006 Ne 1032-p u ot 18.10.2007 Ne 1447-p, Ilucemo
MunucrepctBa oOpasoBanusi U Hayku Poccuiickoit @enepaunu ot 10.11.2006 Ne AC-
1299/03 «O peanuzanuy KOHTEHTHOH (PUIBTpALIMU JOCTYIA 00pa30BaTENbHbIX YUPEKACHUH,
MOJIKJII0OYaeMBbIX K ceTH VIHTepHET B paMKaxX MPUOPUTETHOIO HAIIMOHAIBHOTO IIPOEKTa

«Obpa3zoBaHue»).

7.11paBa 1 00S13aHHOCTH NOJIb30BaTeJel OMOJIMOTeKH
7.1. Tlomnb3oBarenu OUOIMOTEK UMEIOT MPABO:

- TOy4yaTh MOJHYI WH(POPMAIMIO O COCTaBe OMOMMOTEYHOro (oHma, WHPOPMAIMOHHBIX
pecypcax u mpeoCTaBIsIeMbIX OUOIMOTEKON yCIIyTax;



- TI0JIB30BAThCS CIIPABOYHO-OMOIMOrpaduyeckm annapaToM OMOINOTEKH;

- T0JyYaTh KOHCYJIHTAIIHOHHYIO TIOMOIIb B IIOMCKE U BBIOOPE HCTOYHUKOB HH(POPMAIINH;

- TOJyYaTh BO BPEMEHHOE I0JHh30BAHME HA a0OHEMEHTE W B YHUTAIBHOM 3aJie ITE€YaTHBIC
U3JJaHUS, aYIMOBU3YaJIbHbBIC IOKYMEHTHI M JPYTUe HCTOYHUKU HH(DOpMaIuu;

- IPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH;

- IOJIy4aTh TeMaTu4eckue, pakrorpadudeckue, yrouHsomue 1 0ndamorpadguieckue CrpaBKu
Ha OCHOBE )oHa OUOITHOTEKH;

- MOJIyYaTh KOHCYJIbTAIIMOHHYIO TOMOIIb B paboTe ¢ mHpoOpManued Ha HETPaIMIMOHHBIX
HOCUTEIISIX TPU TIOJIb30BAaHUM JJIEKTPOHHBIM W HMHBIM OOOpYAOBAaHHUEM IIPU YCIOBHH
KOMIThIOTEPH3AIINH;

- y4acTBOBAaTh B MEPONPUATHSIX, IPOBOAUMBIX OUOINOTEKOI;

7.2. ITonp3oBaTeny OMOIMOTEKH OOSI3aHBI:

- cobmonaTs I1paBuia moap30BaHus OMOINOTEKOM;

- Oepe’kHO OTHOCUTHCS K IPOM3BEACHUSM II€YaTH, HHBIM JOKYMEHTaM Ha Pa3InIHBIX
HOCHUTEIISIX, 000PYJI0BaHUIO, HHBEHTAPIO;

- MO/IICP’)KUBATH MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIC OMOJIMOTEKH;

- MIOJIb30BAThCS IIECHHBIMK U CIIPABOYHBIMU JIOKYMEHTAMH TOJBKO B TIOMEIIEHUN OUOIMOTEKY;

- yOenuThCs TpU TMOJYYCHHH JTOKYMEHTOB B OTCYTCTBHH JIe(DEKTOB, a MPU OOHAPYKCHHUH
npouHGOpMUPOBATh 00 3TOM paboTHUKA OMOIMoTekH. OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE
nedeKkThl B CHABacMbIX JOKYMEHTaX HECeT TOCISAHUA I10JIh30BaTelb; BO3BpAIIATh
JIOKYMEHTBI B OMOJIMOTEKY B YCTAaHOBJICHHBIC CPOKH;

- 3AMEHSATH JOKYMEHTBI OMOIMOTEKH B CITydae UX YTPATHI WU IOPYH UM PABHOLICHHBIMHE JTHOO
KOMIIEHCHpOBaTh ymiepd B pasMmepe, ycTaHOBIeHHOM [IpaBuiamu  TOIB30BaHUS
OHMOIINOTEKOM;

- TIOTHOCTBIO PAacCUUTAThCA C OMOIMOTEKON MO MCTEUEHUU CpoKa OOydeHUs Uil paboTHI B
00pa30BaTeIbHOM Y UPEKICHHUH.

7.3. IlopsAok MoIb30BaHUs OMOITMOTEKOM:

- 3aluch OOydarOUIMXCsl 00pa30BaTENbHOTO YUpPEXICHHUS B OMOIMOTEKY NMPOU3BOAMTCS IO
CIHCOYHOMY COCTaBy Kjacca B HWHAWBUIYAIBHOM TIOPSIKE, TEJAarorH4eCKUX M HHBIX
pabOTHUKOB 00111€00pa30BaTEIBHOIO YUPEKICHUS, pOUTENEH (3aKOHHBIX MPeICTaBUTENeH)
- TI0 TIACTIOPTY;

- IepeperucTpanus nojab3opareneil OnOINOTeKH IPOU3BOIUTCS €XKETOTHO;

- JIOKYMEHTOM, TOJTBEP)KIAIOIIMM TIPaBO TOJh30BAHUS OWOIMOTEKOH, SBISETCS
YUTATENCKUN POpMYIIsIp;

- yUTaTeNbCKuid hopMyIsip (GPUKCHUPYET JaTy BIJAYM TOJIH30BATENIO JTOKYMEHTOB U3 (hoHIA
OMOIMOTEKH U X BO3BpAIEHUS B OUOIHOTEKY.

7.4. IlopsioKk MOAb30BaHUS A0OHEMEHTOM:

- MaKCUMaJIbHBbIE CPOKH TMOJB30BaHUS JOKYMEHTaMH, yIeOHUKaMH, ydeOHBIMH MTOCOOUSIMU -
yueOHBIN TOJ;

- HAay4HO-IIONyJIIpHAas, ITI03HABATENIbHAs, XY0KECTBEHHAS JINTepaTypa - 14 nHeu;

- I0JIb30BATEIN MOTYT MPOJUIUThH CPOK MOJIH30BAHUS JOKYMEHTAMH, €CJIM HAa HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.

- JIOKYMEHTHI, IIpeIHa3HaYeHHbIE I padoThl B OMOIHMOTEKe, Ha IOM HE BBIIAIOTCS;

- SHIUKJIONENH, CIPABOYHUKH, PEIKHE, LIEHHBIE U UMEIOLINECS B €AMHCTBEHHOM JK3EMILISIpe
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIst pabOThl B OuOIMoTeKe.



8. [IpoBepka TOKYMeHTOB OUOIHOTEYHOT0 (poHIa

8.1. [lnanoBas mpoBepKa TIOKYyMEHTOB OUOIMOTEYHOTO (POHA IPOBOAUTCS C IEPUOTUTHOCTHIO
OJWH pa3 B IATh JCT HA OCHOBAaHHHM TpaduKa MPOBEPKH, YTBEP)KICHHOTO 3aBEAYIOIINM
OUOJIUOTEKOIA.

8.2. BHeruiaHoBas MpoOBEpKa JOKYMEHTOB OHONMOTEYHOro (OHIA TMPOU3BOIUTCSI B
00s13aTeTTLHOM TMTOPSIIIKE:

e IIPH MMOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHI;

e IIpH BBIABIECHUU (PAKTOB XUIIECHUS, 3I0YIOTPEOICHUS WU IOPYH JOKYMEHTOB;

e B Cly4Yae CTHXMHHOTrO O€ACTBHUs, MOXKAapa WM IPYTUX UYPE3BBIYAWHBIX CHTYalUH,
BBI3BaHHBIX AKCTPEMAJIbHBIMU YCIOBUAMU;

e IIpU PEOpraHU3alMy WIN JIUKBUJAIMY 00pa30BaTEIbHON OpraHU3alllH.

8.3. Ilpu BbIsBICHWH B TpoleccCe IMPOBEPKH (OHIA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOYKHOCTH YCTAQHOBJICHHS BHHOBHBIX JIMIl YOBITKH IO HEJOCTayaM CIIMCBHIBAIOTCS B

COOTBCTCTBHHU C [[GIZCTBYIOHIHM 3aKOHOAATCIbCTBOM.

8.4. IlonoxxeHue AEMCTBYET 10 3aMEHBI €r0 HOBBIM.
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